
LEAD AGENCY 
Agency Name 
 
PROJECT TITLE AND NUMBER 
Project Name 
Full project number 
Funding Source       
Round or Biennium funding was budgeted  
 
PROJECT DESCRIPTION 
The purpose of this project…  
 
(Include a brief project description.  Length should be one to three paragraphs. Include 
primary project purpose, goals, and objectives.  Methods and hypothesis may be 
included if applicable.) 
 
PROJECT STATUS – (COMPLETED OR IN PROGRESS) 
List project accomplishments using a bulleted list. Begin each phrase with an active 
verb. Use past tense if activity has been completed; use present tense if activity is in 
progress. 
 
For example: 

 Produced ….. 

 Completed…. 

 Published…. 

 Conducted …. 

 Collected…. 
 
AGENCY PROJECT CONTACT 
Include name and contact information of primary project manager 
Name 
Title 
Affiliation/Agency/Organization 
Address 
Phone number 
Email address 
 
FUNDING AMOUNT AWARDED  
$00,000.00  
 
CONTRACT TERM  
XX/XX/XXXX through XX/XX/XXXX 
 
PHOTOS  
Include two project photos with each project report. A map or data table may be 
submitted as a project photo if it represents project work. Save photos separately in .jpg 
format. 


